Procedure of requesting resignation from being an undergraduate student via the

nlin m.

1. Direct your browser to http://www.reg.cmu.ac.th. Click “Current Students”, then

select “Undergraduate Students” menu
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2. Login with CMU Account

Registration Office
Chiang Mai University
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Result/Academic Record, Leave of Absence and Resignation, Course withdrawal with grade * W “ via online system,
Course Enrollment for Grade “ V “, Print out CMR50 Form (course enrollment form/receipt), Print out receipt (Pay
through QR CODE), Personal Information and other services, Login to Registration system by CMU account only
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3. Log in by CMU Account (email@cmu.ac.th)

CMU Account
One account for all Services

Sign in to continue to

4. Select “Menu” then select “Resignation”

. Registration System
Registration Office, Chiang Mai University
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Service Time: 3 - 17 Jul 2023 Service Time: 3 Jul - 15 Sep 2023




5. Read the resignation procedure in Tab 1 before making the request.

szuuataanannstiuindnr (sedullsanias)

Student Resignation Request (Undergraduate Level)

1. naandaadusaunizaiaan 2. Asand11a / ARENuEAIUEANTANaan
Procedure Resignation Request Fill up the request / Check your request status
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Procedure Resignation Request via online

Procedure of requesting resignation from being an undergraduate student via the online system

. Log in to the system to fill out the information for Registration via registration system (Menu "Registration”)

. Fill out the information on the request form for Registration by select the semester to Registration.

. Print out the form or save as a PDF file and have the parents affix his/her signature for approval.

. Back into the system to attach the approval file frem parents, then submit to send the request form to the academic advisor.
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6. Select tab 2 “Fill up the request/Check your request status”

1 swasdundussunimnoan | 2 neandvwa Aaamsememamaan
Procedure Resignation Request Fill up the request / Check your request status

B wuuviasunsuaanaan (Resignation form) AneIuSaIUYANTAIEN

Auaaui 1 Sarunlssisdamaanainmsiinindnen
STEP 1 Request for resignation. --No data -

\dmama f Imsdnn Select semester | Academic year for resignation
sasrsmasn

Selsctsemester | seademi yesr -

Auaauil 2 svgna msTamasamams Ehindnn
STEP 2 Indicate fhe reasen for leave of resignation.

AndanngA Click fo select the reasan

twem (Reason)

Huaaui 3 ssudhdusasuasiilnasasindnun
STEP 3 Indicate parent testimonial

\dmarilnAses Select parent

Sancidnreas (Sslct paren) -

sitlnasno / Parent

Huaouit 4 ssuBmdreaoauToaayiamsaann (1 Sum)
STEP 4 Indicate ofher Email (only one)

Email

Huaouit § tuindue Wian1 U lwae ludziaaiaan
STEP 5 Save the request form for download
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Save the resignation request form




7. Select the semester

and academic year you wish to resign.

STEP 1 Request for resignation.

danana / dnsdns
fidagnizalaan

Auaauil 2 samaHa A1sTaataa
STEP 2 Indicate the reason for leav

Aandanmana

lwaHa (Reason)

duaaui 1 deruilszasaaaniaanainaisiluindnun

Select semester / Academic year for resignation

Select semester / academic year -
|

Select semester [ academic year

212566 (212023)
312566 (3/2023)

112567 (1/2024)
212567 (21 2024)
312567 (3/2024)

Select the reason ~

8. Select the reason for resignation.

AANLAanIwaHA

Liaa (Reason)

& - ar b
Auaau 3 ssyFAITUIavuadnilnAs|
STEP 3 Indicate parent testimeonial.

Aunauil 2 sTmaEa Asaaanaananmslinindnmn
STEP 2 Indicate the reason for leave of resignation.

Click to select the reason

Select the reason v
!

Select the reason

dnwsiadaTudu Tulsama'lng | Study at another institution in Thailand.
Anwsiasitalsna / Study abroad.

wlanuame / aaushameini / Change faculty / apply to a new faculty.
ulanudrimnvdandss (@auihaAmsidu)  Change of academic major / program (within the same faculty).
Teuniduntw [ Health problems

Jeunnsidu / Financial problems.

fleynananisi3ou / Academic records problems.
‘hignnsaguEamsdnwiaiudua / Academic performance problams
vinau / Work

Aue (Tusmszy) / Other (please spacify).

9. Select parents/guardian to allow the resignation request.

STEP 3 Indicate parent testimonial.

tiilnasas / Parent

P " - - e
Aduaauil 3 srya1dusaduaviilnasasiindnun

\AanylnaTas Select parent

nanlnasaa (Select parent) v

Ranshlnasas (Select parent)
fian / Father

wsan { Mother
rinmsas / Parent




10. Fill in the alternative email exclude CMU Mail to get the notification of resignation.

fumaufl 4 szufwadreafieudanaauifinisanean

STEP 4 Indicate other Email.

[ A e = =
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Other Email not CMU Mail
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11. Press “Save the resignation request form’

- o
Fusaud sduindiza lNAAMUTRaA TUA 1223220
STEP 5 Save the request form for download.

indsaanaaniamsithnindnun anian |
Save the resignation request form Cancel

12. Download the request form by clicking on the printer icon to print it, or save the

request form as a PDF file. Then ask for parent/guardian consent (Both electronic and
handwritten signatures are acceptable. If you print the form to sign, scan it as a PDF
before uploading the document). Then return to the system again to attach a file of
the application form. Press “Choose file" to upload the approved form and click

“Upload file”

**Note 1 ** At this step, students can still edit the information on the request form by selecting “Edit Information.’

**Note 2** Students will not be able to confirm their resignation request in Step 3 if you have not uploaded the

resignation request file.

1. neaundsatdusaunisaraan 2 nsandrua / Sanuaaiusaisataan
Procedure Resignation Request Fill up the request / Check your request status

B vuuvasunnsuaaraan (Resignation form)
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FUABUNA 1 aniinaatudmamaan WirlnasasuaninanmiannulilFauian

Download.. Download.. [# Edit information

@Mﬂmyﬂnn @nﬂlm version
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dUAAUN 2 Sinasludruaataan Aasu Goydanuaiassuy

Choose File | No file chosen L ainalivaa

Upload file

file type pdf only
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- No attach file resignation -
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13. If the wrong file was attached, you can click “Delete File” and “Edit Information”

and then attach the correct file.

1 swandvadusaunisataan 2. nsandva / AR mdanuznIataan
Procedure Resignation Request Fill up the request / Check your request status

B vuunasunisuaataan (Resignation form)

'ﬂ‘uanu\ﬂ' 1 avivaatuduaaaan Wifnasasuarindnsannulifuuian

Download.. Download..
@mm @m version
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Huaaud 3 susudrwamoan wadsmualiorssidns vy

. Tksensauuacnaiuiunadedsa
Please check and click to confirm to send the request.

14. When the correct file is uploaded, press “Please check and click to confirm to

submit the request” and press “OK” to submit your request to the adviser or press

“cancel” If you don't want to submit the request.

Are you sure?

Confirm to send the request

cancal n
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15. When you confirm to submit the request to resign, you will get the notification

e-mail to inform that you has already requested to resign from being a student via the

system.
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afnnsdaunarlsnana

Dear Mr.CHAWAPHON KWAQSAM
You have requested for student resignation. Please follow up and check the resuli(s) from the system again
Best regards,

Registration Office

16. You can follow up the status by yourself. Login into the resignation system and
selecting tab “Fill up the request / Check your request status”. The status and steps
for resigning will be shown on the right (Both Thai and English) When each steps is

complete the letters will be green or incomplete steps will be red.

fumaunisaraan 2. Mandna / daamaniusniTataan
ation Request [l Fill up the request/ Check your request status|

B vuuvasunisuaaiaan (Resignation form) AaeuanIuzAITAIaan

nsanuuuvasumsTaINEEN

Filling Out Resignation Request Form

Advisor's Signature Approval

des seweenvinmadidofnn Tumamsne 2 Gmafioun 2508

. " &) anvdasmtiaudhey
Loy S
[ Dean'sSignature for Approval

5) dninwadou Savlssmaaiaan

R ce has prepared an announcement

sanauysal

Resignation has been approved




17. When the university has approved the resignation announcement, the status will be

notify "Resignation has been approved"

aaMINANIUZANITAIAAN Check you request status

o nsanuuurasunisuaanaan

Filling Out Resignation Request Form.

o flududmaanaananmMsithnindnun

Confirmation of Submitting a Student Resignation Request.

o astniEas iR mnkiurdau
Advisor's Signature Approval.
o anudannubirmuniutay
Dean's Signature for Approval

o dninuzulo Sevinlssmdaiaan

Registrar's Office has prepared an announcement.

o msanaanauysal

Resignation has been approved.




